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Business and Noninstructional Operations 
 
EMERGENCIES AND DISASTER PREPAREDNESS PLAN                                     BP 3516 
 
The Governing Board recognizes that in order to save lives and protect property all district staff 
and students must be prepared to respond quickly and responsibly to emergencies, disasters, and 
threats of disaster. 
 
School employees are considered disaster service workers and are subject to disaster service 
activities assigned to them. (Government Code 3100) 
 
(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation) 
(cf. 4119.3/4219.3/4319.3 - Duties of Personnel) 
 
The Superintendent or designee shall develop, maintain and implement a disaster preparedness 
plan which details provisions for handling all foreseeable emergencies and disasters.  This plan 
will contain the four phases of a disaster plan including:  mitigation and prevention, preparedness, 
recovery and response.  
 
This Plan shall provide a framework for coordination of response and recovery efforts within the 
District in coordination and with local, State and Federal agencies.  The Plan establishes an 
emergency organization to direct and control operations at all sites during a period of emergency 
by assigning responsibilities to specific personnel. 
 
Each school site shall develop and implement a comprehensive plan, based upon the district’s 
Emergencies and Disaster Preparedness Plan, which shall meet the unique needs of that site. 
 
Plans shall be reviewed annually and updated as necessary. 
 
Staff members and students shall be given instruction regarding emergency and disaster skills. 
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3516.3 - Earthquake Emergency Procedure System) 
 
 
 
Legal References: 
 
EDUCATION CODE 
32001 Fire alarms and drills 
32040 Duty to equip school with first aid kit 
32280-32289 School safety plans 
38132 Mass care and welfare shelters 
39834 Operating overloaded bus 
46390-46392 Emergency average daily attendance in case of disaster 
49505 Natural disaster; meals for homeless students; reimbursement 
GOVERNMENT CODE 
3100 Public employees as disaster service workers 
8607 Standardized emergency management system 
CODE OF REGULATIONS, TITLE 5 
550 Fire drills 
560 Civil defense and disaster preparedness plans 
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CODE OF REGULATIONS, TITLE 19 
2400-2450 Standardized emergency management system 
 
Management Resources: 
 
CSBA PUBLICATIONS 
911!  A Manual for Schools and the Media During a Campus Crisis, 2001 
CDE PROGRAM ADVISORIES 
0224.94 Contingency Planning for School Campus Emergencies, CIL: 93/94-04 
GOVERNOR'S OFFICE OF EMERGENCY SERVICES 
Standardized Emergency Management System (SEMS) Guidelines, March 1995 
SEMS Approved Course of Instruction, March 1995 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003 
Early Warning, Timely Response: A Guide to Safe Schools, August 1998 
WEB SITES 
CSBA:  http://www.csba.org 
American Red Cross:  http://www.redcross.org 
California Department of Education, Crisis Preparedness:  http://www.cde.ca.gov/ls/ss/cp 
California Office of Emergency Services:  http://www.oes.ca.gov 
California Seismic Safety Commission:  http://www.seismic.ca.gov 
Federal Bureau of Investigation:  http://www.fbi.gov 
Federal Emergency Management Agency: http://www.fema.gov 
U.S. Department of Education, Emergency Planning: 
http://www.ed.gov/admins/lead/safety/emergencyplan/index.html 
U.S. Department of Homeland Security: http://www.dhs.gov/dhspublic 
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